Unique Identification Number :

	



Ginger Homecare Limited







Application Form 

(Personal Information)

 Date:

	Form to be completed in full in your own hand-writing.  Do not refer questions to an accompanying C.V.

If you are unable to complete the form yourself please indicate this below under “Details of any adjustments” and state why.


	Position applied for :




	Full Name




	Address
	Home Telephone No:

	
	

	
	Mobile Telephone No:

	
	

	Post Code
	E Mail:


	Driving Licence          yes/no


	Full/Provisional
	LGV/PCV/Other 

	Details of any current endorsements/driving bans during the last 10 years 




	Details of any adjustments you may require at interview




	References


	Most recent employer
	Other 

	Name
	Name

	Address
	Address

	
	

	
	

	
	

	Telephone No
	Telephone No

	Please indicate by signature which of the following statements you agree with:

	I give my permission to take up my references prior to an offer of employment being made
	

	I do not give my permission for references to be taken up prior to an offer of employment
	


APPLICATION FORM (page 2)





                confidential 

(Personal Information)

	Right to take up employment in the UK


	Are there any restrictions to your right to take up employment in the UK?          Yes/No

	If yes please detail country of origin and restrictions:




	Employment History (list previous positions held starting with your most recent or current employer)


	Name & Address
	Position Held/Key achievements
	Start/Finish Dates & Reason for leaving

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


APPLICATION FORM (page 3)





                  confidential 

(Personal Information)

	Educational, Technical and Professional qualifications 


	Institute/Professional body
	Qualification 
	Date/Attainment Level

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Training/Personal Development (include courses/professional membership and voluntary work where relevant)


	


APPLICATION FORM (page 4)





                  confidential 

(Personal Information)

	Data Protection

	The information provided by you on this document and obtained from other sources in the process of dealing with your application for employment will be used in a confidential manner.

We may check the information you provide to us with third parties and otherwise use the information in ways relevant to your application only as permitted under current law.

If your application is successful the document will be retained on a confidential personnel file with access restricted to only those employees who are authorised access in the normal course of their duties.  This will normally be your immediate manager, HR Manager and Payroll personnel but may also include external auditors; government officials or other legally entitled persons.

If your application is unsuccessful the document will be retained for a period of time considered to be appropriate to the organisation to enable it deal with any legal challenge relevant to this recruitment process.

By signing this document you agree to the processing of your sensitive personal data (as described above) in accordance with our registration with the Data Protection Commissioner.




	Declaration

	I declare that the information I have provided in this application is accurate and true and I understand that if I have provided misleading or untrue information this will disqualify me from appointment or may result in my dismissal if appointed.

Signed ……………………………………………………………………………………………… Date ……../……./…….




	Please continue on a separate sheet of paper if this document is inadequate.


	Please complete a Criminal Offenders Declaration form and an Equal Opportunity Monitoring form.   These will be detached from the application form prior to your application being considered as they contain information that is strictly private and confidential


Ginger Homecare Limited

2013/001

